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Congratulations on your upcoming wedding! Holy Wisdom Monastery is the home and
workplace of Benedictine Women of Madison, an ecumemeaastic community. We
welcome all faithand extend our hospitality tguests with any or no religious or spiritual
background.

The following guidelines have been established to enhance the respectful use of the facility
during weddingceremonies and tonake your day as special as possible.

{ OKSRdzft Ay3a | / SNBY2yée CAYSY
Couples may schedule afgur-hour time block for a weddind.his time block may be anytime
between the hours of &m to 9 pm. Weddings arenot scheduled at Holy Wisdom Monastery
during Holy Week, on Easter Day, Thanksgiving Day, Thanksgiving waelé&itistmas Eve
through New Year’'s Day.
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Our standard reception package allots an additional four hours in addition to the four hours
dedicated to the eremony and must also conclude by 9 phiternatively, an extended
weekend wedding package that permits later receptions is available upon request.
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If you find thata four-hour/8-hour
time block is not enough time for
your ceremonyand/or reception you
may schedule additional time (nen
refundable) at the rate 0$146 per
hour. If a wedding runs over the
allotted time, the couple will be
responsible for paying the additional
time used, and this fee may be
deducted from their damage deposit.

Copture the Moment by Kristel Stephany
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Aone-hourrehearsal is held the evening prior to the day of the weddilgasenave all guests
in attendance 15ninutes prior to the assigned start time.
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Holy Wisdom Monastery will havepsofessionalvedding coordinator available to oversee or
assist with the rehearsal and the wedding.
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Couples must arrange for an offictasn their own.Any officiant is welcome.
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It is the couple’s responsibility to contact
at your ceremony. The mon as ateoragditicalcpst.T@&m o and o
Assembly Room and Guest Dining Room also haéwdtan sound systenthat couples can use.
WSKSENBRFf 5AYYSNAY

Wedding rehearsal dinners are wusually held in
guest dining room and patid@.hese areas combined accommodate up to 200 gudthearsal

dinners immediately follow weddg rehearsals and must conclude by 9 pease schedule

this separately with the guest services manager.

Rehearsal Dinner Fee: $539%+food/beverages costs
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TheAssembly Room is the main chapel in
the monastery building and has a capacity
of 300 people. The chairs are set up in an
octagon that reflects the shape of the
room. Included in the wedding fee is the
Assembly Room, two dressing rooms, the
use of the gatheng area next to the
Assembly Room for your guests to socializ
before and after the ceremony and the
assistance of a monastery wedding
coordinator to guide the rehearsal and the Zelora Images Photography
ceremony. Holy Wisdom also has air conditioning and ample parking for yestsg_ive
streaming service is available for an additional fe&1d0.

ThelLake Lawnwhichoverlooksthe
10,000yearold glacial Lost Lakés a
beautiful option for an outdoor
wedding. The spacgeat up to 300
Thewedding coordinatocan show
thislocationto the couple during a
tour of the facility.
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If a couple decides they would like to
hold their ceremony outside, but the
weather does not cooperate, the
ceremony can be moved inside to the

AssemblyRoom at no extra
charge Couples choosing to use the Lake Lawn for their ceremony will need to pepsimlend
system and chairs for their guests.
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TheLake Lawnwhich overlooks the 10,00¢earold glacial Lost Lake, is a beautiful option for
an outdoorreception The space seats up #0. If a couple decides they would like to hold
their receptionoutside, but the weather does not cooperate, theceptioncan ke moved

inside to theGuest Dining Roofior anadditional $289fee. TheMonastery Patiois also

another great option for a reception. This space is located direétlgur Guest Dining Room
and next to our Assembly Room, on the main level of the monasiéwy patio overlooks Lake
Mendota and the ground surrounding the monastelitycan seat up td00 guests and has a
built-in fire pit to enjoy.If a couple decides they would like to hold their reception outside, but
the weather does not cooperate, the regtion can be moved inside to the Guest Dining Room
for no additional costCouples choosing to use tlhake Lawn oMonastery Patio for their
reception will need to provide a sound system, tent, tables, chairs, linens etc. for their guests.
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TheMonastay Guest

Dining Roonis located on
the main floor of the
monastery building. This
room has a buitin sound
system, and chairs and
tables are providedThe
adjacent patiowith fire pit

is available te@njoy. A bank ofarge picture windows extends across one side of the room
and offers stunning views of the grounds surrounding the monastery. The Guest Dining
Room is adjacent to the Gathering Areda@eopenreceptionareafor mingling. The

dining room/gathering areaan seat up to 20@Couples choosing to use the Monastery
Guest Dining Room for their reception will need to provide linens for their guest tables, if
desired.
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Bringing food and drinks famly the wedding party (such as bottled ves, sandwichesor
snacks) is allowed. Please note: all trash, food, water bottles, etc. must be cleaned up within
your time block. A refrigerator is not available for food or beverages.
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Holy Wisdom Monastery has a professional chef on staff that may be available to prepare food
for your eventWe have a vast selection ofilinary options available for you to choose from

and we can meet most medical dietary and food allergy requiremehlischoices are price

pointed at a standard rate. Please see our menu selections for more défaitsu have a

special request, you may work individually with our chef to design your own meal which would
start at our respective price point and may pildg increase depending on your request(sl

food is served buffestyle.



Cost determined by culinary selectmibeeattachedmenu.Holy Wisdom Monastery does not
charge tax. Gratuity, although appreciated by our staff, is not expected.

Desserts are included with alenuoptions. Guests are welcome to bring in dessefsly
Wisdom does not discoumhenuselections in consideratioof broughtin items.

Holy Wisdom provides cutting and serving of broughtlessertswhichincludes all serving and

eating utensils and wares. Guests may avoid this fee and plan to cut and serve desserts
themselves. However, guests need to bringheir own utensils and serviegare.In this

scenario, Holy Wisdom recommends the use of disposable eating utensils, plates and napkins as
outside dishes and utensils may not be washed on site.

Broughtin Dessert Service: $1.46 per person
Broughtin Dessert Self Service: $0.00

Due to foodhandling issues, all leftover food items prepared by Holy Wisdom Monastery are
the property of the monastery and will remain onsite at the conclusion of events.
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Meals provided by Holy Wisdomdvlastery include regular and decaf coffee, a selection of hot
tea and ice water. If you would like an additional selection of iced tea and/or lemonade, a
beverage bar may be requested.

Beverage Bar Set Up: $135
Per person fee: $294
1 f O2K2fY

HolyWisdom Monastery does not own a liquor license. However, alcohol may be served during

the event as long as the event is a private event not open to the public. Alcohol consumption

must be done in an appropriate and respectful way in keeping withthemenasg ° s pol i ci e
Due to state and local laws, Holy Wisdom Monastery and its staff cannot provide, handle, serve

or pour any alcoholic beverages. Absolutely no alcohol may be served to guests under the age

of 21. Cash bars are not allowed.

All alohol and any glassware must be provided by the host and should be delivered to the
monastery during the host’s chosen tigie bl ock

Since Holy Wisdom Monastery staff cannot be involved in the service of alcbbwedicages, it
is requested that hosts designate individuals to dispose of beverages partially consumed and
left behind by guests throughout the event.

For a fee, Holy Wisdom Monastery will provide same day refrigeratiorypsetith a table and
linen, deaning, corkscrews, ice and ice biAsy event serving alcohol is required to pay this
fee.

Alcoholic Beverage Set Up Fee: $495
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Facility users are allowed to use Holy
Wisdom Monastery catering or an
outside caterer. If you opt to use an
outside caterer, a kitchen/facility use fee
will be charged to cover the cost for the
caterer to use the facility during the
event. Please noteno cooking should be
done at HWM. Kitchen use is for staging
and final preparations only. Due to safety
issues, the dishwasher and refrigerators
may not be used at any time. Caterers
should be prepared to stay esite for food setup, serving, take down and Ueda Photography
clean up.HWM staff is not providetb assist with these needs.

Caterers must be approved by HWI@uests are welcome to bring in desserts, but they must
be prepackaged or prepared professionaluests may not bring in horrrepared items.
Potlucks ae not allowed.

Holy Wisdom Monastery does not provide utensils, cookware, dishware, flatware or beverage
containers for outside caterers. Paper products such as disposable cups, paper plates, serving
ware, plastic utensils or napkins are not available.

All food provided by outside caterers should have place cards identifying the name of the
catering company at all food serving tables.

Any HWM equipment removed by the caterer must be returned within 48 hours or the host of
the event will be assessed a, 800 fine and the caterer will not be allowed to use the HWM
kitchen in the future.

HWM does not provide linens or place settings for outside vemabered events. Any linens,
place settings, decorations or additional table rental is the respongilfithe host.

Outside Caterer Kitchen use Fee: $442, up to 50 people

$542, 51-100 people

$642, 101 + (maximum of 200 people)
Outside Catering
Refundable Damage Deposit: $500
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For receptions with 12€00guests, an additiondhborfeeis required to cover labor for
kitchen work, setup, and cleaning.

Additional Labor Fee $221
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Each additional appetizer +$3 per person

Seasonal Sliced Fresh FruWariety of seasonal melons abdrries. May include pineapple,
citrus, grapes and/or other fruit.

Wisconsin Cheese Tray with Crackeigariety of cheddar, Swiss, pepperjaCklbyand
provolone, served with assorted cracker$1 per personto add summer sausage
FreshVegetable Tray with [y - Variety of carrots, celery, broccoli, cauliflower and cherry
tomatoes served with a creamy herb dip

Antipasto Tray- Salami, provolone cheese, black and green olives, marinated artichokes, cherry
tomatoes and pepperoncini

Mediterranean Tray Roasted garlic hummus, balghanoush kalamata olives and feta
cheeseserved with pita

Meatballs (+$1 per person) choose from Swedish or BBQ

Chicken Sate (+$1 per persomnarinated chicken on skewers, served with peanut sauce
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Choice of two entrées, two sides (one starch and one vegetable), tossed salad
with dressing, homemade rolls, biscuits, or French bread with butter, choice of
dessert, water, and coffee. Additional sge$b1 per person, per side.
Breakfast menu available upon request.

SST
Old Fashionedeef Pot Roast
Beefroastseared andoraisedslowly in wine andpangravy
Meat Loaf
Homemadebeef meatloafwith your choiceof savoryred glaze or rich beef gravy
BurgundyBeef Tips
Freshcut sirlointips searedwith garlic andherbs braised in burgundy winearamelized
onions,and rich beef stdc
Grilled Srloin Seak (+$2per person)
Freshcut choice sirloisteak grillednedium rarg servedwith a mushroomand beefdemi glae
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Roased Chickenwith gravy
Marinated bonein chickerseasonednd roasted srved wih a pan sauce
BraisedChickenHunter
Bonein chicken braised ia mushroompepper andred winesauce
Lemon Chicken
Grilledchickenbreastwith a lemon marinde



Roast stuffedbreast of chicken(+$2 per person)
Tenderchicken breasstuffed with sliced mushraeos andSwisscheesewrapped inbacon
HomemadeChickenParmesan
Tender chicken breastdadedandbaked topped with homemade basil marinara and
mozzarella cheese

t 2 NJ
Roast Pork Loin

Pork loin marinated in mustard and rosemary, slow roasted, slicedsémved with a pan sauce

Center Cut Pork Chop
Marinated grilled pork chops served with country gravy
Stuffed Pork Chops (+$2 per person)
Boneless, centerut pork cutlet butterflied and stuffed with bread and sage dressieryed
with pork gravy
SlicedHam
Whole ham baisedin red wine, brown sugar, orange,and cranberry; slicedthin
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Door Gounty Syle Butter BraisedWhite Fsh
Choice whitdvaddock braised in Wisconsin butteerved with lemon and tartar sauce
Baked Salmortrillets(+$2 per person)
Fresh salmon seasonaddroasted, served with lemon and rémoulade sauce
OvenFriedFsh with Tartar Sauce
Hand breaded and oven fried haddps&rved with lemon and tartar sauce
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Stuffed PeppergVegan)
Barley and lentil stuffed roasted peppers witfragrant, slow-cooked tomato saucsadewith
peppersoregang and garlc
EggplantParmesan(Vegetarian)
Breaded, baked eggplant topped with homemade basil marinara and mozzarella cheese
VegetarianLasagna
Spinach and cheese lasagna made Wwitmemademarinara sauce and parmesan cheese
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SeasonedakedPotatoes
RoastedBaby YukonGold Potatoes
MashedPotatoes
RicePilaf
Steamed Jasm@or Brown e
Pasta with Marinara
Macaroni andcheese
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SteamedVixed SeasonalMegetables
Whole GreenBeans
Peas andarrots
CornPudding
CorneD’ Bri
RoastedWinter Syuash

5SaaSNI / K2A
Lemon Bars
Brownies
Brookie Bars
7 Layer Bars
Chocolate Chip Cookies
Peanut Butter Cookies
Oatmeal Cookies
Seasonal Fruit CobbléBF)

*All prices listed subject to change.
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Assembly Roonfindoor) Ceremony Fee
$1,703+ $50refundable damage deposit

Lake Lawn (Outdoor) Ceremony Fee
$1,803+ $50refundable damage deposit
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Dining Room (Indoor) Reception Fee
$899+ $30 refundable damage deposit + Food/Beverage costs

Monastery Patio(Outdoor) Reception Fee
$899+ $30 refundable damage deposit + Food/Beverage costs

Lake Lawn (Outdoor) Reception Fee
$1,349+ $30 refundable damage deposit + Food/Beverage costs

Late Night Reception Fee (End Time Between 9tQ@00pm, Indoor or Outdor):
Additional $3398 (includes access to all overnight rooms in Retreat and Guest House)

All rates are subject to change.
*Holy Wisdom Monastery Sunday Assembly members receive a 10% discount.*

Damage Deposit:

The damage deposit will be returned within 30 days afterleeldingif there is no additional
cleanup, extended times or damage to the equipment or facility caused by the couple, guests or
contracted vendors. Additional charges may be incurred if the toostpair the damage is

more than the original damage deposit. An itemized bill will be submitted to the couple for
reimbursement.

Reservation Fee:

Anon-refundablereservation fee which is 50% of the total ceremony faad/or reception

fee, plusthe damage depodgs) is required with the Ceremony & Reception Reservation Form
when reserving the date.

1 If after 10 business days the deposit has not been received, the reservation will
be removed from our calendar.
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The balance of alees must be paitivo weeks prior to the wedding
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All set up and tear down must be done within your
reserved time slotThe couple is responsible for
designating friends or family members who will
install and remove the decoration before and after
the ceremony and/or reception. All décor must be
removed from Holy Wisdom on the day of the
ceremony.You may schedule additiohtime (non
refundable) at the rate 0$146 per hour if you fee
you might need more time.

The organ and piano may not be moviadhe
Assembly RoomJp to two sections of chairs may
be removed or rearranged for a $2fee.

5NBaaAy3ad w22Y4Y
Separate dessing rooms with private bathrooms
will be provided for the couple and their attendants
at no additional fee
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Capture the Moment by Kristel Stephar

We offer a wedding arch for use during outdoor weddings as a backdropdauthple. Flowers
or greens can be attached to the arch using twist ties or pipe cleangegental fee for the

arch is $15.

Florists:

wedding scheme.

Capture the Moment by Kristel Stephany

The couple may use the florist of their choigéerangements
for flowers are the responsibility of the couple. The couple is
responsible for coordinating the deliveaynd removal of all
flowers within the ceremony time block.

Hanging Decorations and Signs

No tacks, staples, nails, wirglue, stickytape, screws, piner
gum may be used on the walls, floor, woodwork, chairs or
furnishings. The monastery is decorated during the sea$on
Advent,Christmas and Eastédnce these decorations are in
place, they are not to be removadtil afterthe end of the
season butthe couple mayncorporatethem into their
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Candles

Couples must provide their own candles for the ceremamgluding a unity candle and tapers.
Due to fire codes and safety issues, there shall be no candelabras or candles standing in the
aisles or fastened to chairs. The unity candle and two side tapers do not need to be enclosed
with a glass hurricane as loag they remain on the altar.

Rental Equipment

Outdoor weddingheceptionsmust arrangdor the rental of chairstables, tentssound
system/microphonesetc., if needed.You may contract with a rental service of your choice.
Because this facility doesohhave room to store equipment for the following day, all rental
equipment must be delivered and picked up on the day of the ceremony. Tieess maynot

be left or stored at Holy Wisdom Monastery beyond theservedtime block.For outdoor
receptions, a rental company may pick up equipment the following day upon request. Some
exceptions apply.
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Rice, birdseed, glitter, real flower petaandand confetti may not be used in and around the
monastery. A flower girl may drop artificial flower petals down the center arkieh must be

picked up after the ceremonyDutside the monasty you may blow bubbles, ligkparklers,

release butterflieor anything elseapproved by your Holy Wisdom Monastery wedding

coordinata and is environmentallriendly.
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The use of the sound systeamd microphones for indoowveddings arencluded in the

ceremony feeRecorad music from CDs and MP3 playeas be broadcast through the
monastery sound systermHoly Wisdom Monastery staff does not play recorded music during
ceremonies. You will need to designate a guest toangplay music on the sound system.
Outdoor weddings must provide their own sound system and microphdres guest dining

room has a retractable projection screen that guests may use to run a DVD, show videos or a
PowerPoint presentation for an addition®b5
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Smoking is not permittedh the buildings or outside on the grounds. Please make sure your
guests are aware of the no smoking policy.
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A valid marriage license, issued by the

in Dane County must be brought to the
rehearsal or wedding. Your officiant will
fill out the license, your two witnesses
sign it, and then the officiant sends it to
theDanecCounty Cler k'’ s
marriage license is then processed and
becomes your wedding certificate.
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For couples that live in Dane County or from another state, a marriage license may be procured
by contacting the Dane -GantymBtilging,210eviarén’LsthelOf f i c e
King Jr. Blvd., Madison, WI / 6286-4124.

For couples that reside in a different Wisconsin county, you are required to apply for the license
in the county in which you live. After the ceremony, the license will bé fil Dane County.
***Holy Wisdom is in the Township of Westport****
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If you have further questionabout reserving Holy Wisdom for your wedding or ceremony
would like to set up an appointment for a towf Holy Wisdom Monasterylease contact
Brooke Miller guest services managet blivingston@holywisdommonastery.ofgreferred)
or 608-836-1631 x DO.

Ueda Photography
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Holy Wisdom Monastery
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Assembly Roonfindoor) Ceremony Fee
[] $1,703+$250refundable damage deposit

Lake Lawn (Outdoor) Ceremorisee
[] $1,803+$250refundable damage deposit

Monastery Guest Dining Room (Indoor) Reception Fee:
[] $899+ $20 refundable damage deposit

Lake Lawn (Outdoor) Reception Fee:
[] $1,349+ $20 refundable damage deposit

Monastery Patio (Outdoor) Reception Fee:
[] $899+ $20 refundable damage deposit

(check all that apply)

50% of Ceremongnd/or ReceptiorFee {DamageDeposits isrequired to confirm eservation.
Pleag complete this form and returwith non-refundable depositanddamage deposito:
Holy Wisdom Monastery, Attention: Weddings, 4200 County Road M, Middleton, WI 53562
Make decks payable to Benedictine Women of Madison

Today’' s Date: __ _ _ _ Estimated # of Guests:
Rehearsal Date: EstimatedRehearsal Time (ONE HOUR):
CeremonyDate: EstimatedCeremony Time:

Ceremony Time Btk (anything over 4 hours i446 per hour):

Please reserve for us:

A Live Streaming Service (for indoor weddings only, $100)
A Wedding Arch (for outdoor weddings, $8)5

A Additional hours: ($1&each hour x hours)
A Projector ($55)

*Youmay notarrive earlier or stay later than your chosen time block unless you pay for additional hours.
When determining the time of the ceremony, please consider the time needed for decorating, dressing,
guest arrival, picture taking before and after the weddamgl cleanup after the wedding.
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Couple information:

Name 1:

Address:

City/State/Zip:

Home Phone: Work: Cell:

Email Address:

Name 2:

Address:

City/State/Zip:

Home Phone: Work: Cell:

Email Address:

Name and address where the damage deposit should be madédr the wedding

How you heard about Holy Wisdomonastery? If you found us on the Internetwhat site?

WeddingContract:

We have read the Holy Wisdom Monastery Wedding/Ceremony Handbook and agree to abide
by all guidelines and policies as stated. The receipt of your initial deposit and signed contract
holds your reservation at Holy Wisdom Monastery. Benedictine Women of Madison, Inc.
reserves the right to cancel this agreement in the event the deposit habewit received after

10 days from when the original agreement was sent. If the event is cancelled by the couple, the
deposit is norrefundable. Final payment and participant count is due two weeks before the
wedding.

If property damage occurs during thehrearsal, ceremony, or reception, we agree to reimburse
Holy Wisdom Monastery for such damages. The undersigned agrees to hold Holy Wisdom
Monastery harmless of any claims, losses or damage that result from activities during the
rehearsal, ceremony, and/@eception, by the undersigned, their guests and any other parties
participating in the wedding.

Signature Date Signature Date
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